
CIVIC AUDITORIUM RENTAL AGREEMENT

I/We, 








 agree to rent the Civic Auditorium for the time period, beginning





through and including 






 for the sum of  





dollars per day. The following rooms and/or equipment can be rented in conjunction with the 
auditorium.  I/We also agree to rent the following rooms/equipment for the time period beginning 







through and including 





. 

Rooms and/or equipment required: (N.C. – No Charge, X – Fee Charged, NA – Not Applicable)
ROOMS:

Rooms 1-4

$17.00 Per Hour


Fun Fest Room

$8.00 Per Hour 

History Room

$8.00 Per Hour   


Rooms 1&2

$5.00 Per Hour 

Room 3


$5.00 Per Hour   


East Room

$8.00 Per Hour 

Conference Room

$12.00 Per Hour 


All Side Rooms 

*$250.00 
       

*ALL SIDE ROOMS CAN BE RENTED FOR $250.00 PER DAY IN CONJUNCTION WITH AUDITORIUM.

RENTAL EQUIPMENT:

Tables 


$1.50 First Day   


Chairs

$.30 First Day      




.75 Second Day 




$.15 Second Day 

Risers


$2.00 Per Day   


Marquee 

$4.00 Per Line, Per Day 

Piano

   User Pays to have tuned 


Telephone

$15.00 Per Day    

I/We agree to pay a selling fee of 
thirty-five
 dollars ($35.00) per day for each selling group of any concessions sold at this event, such as food, drinks, ice, records, tapes, sheet music, T-Shirts, souvenirs, etc.
NOTE: Users must pay for additional security when deemed necessary by the auditorium management. 

I/We agree to pay for any overtime incurred by the user for any or all employees of the City needed for set-up, clean up, and/or supervision of the building, deemed necessary by the management, at the rate of time and one-half (1 ½) plus thirty percent (30%) for fringe benefits. Overtime is charged for work time before 8:00 a.m. and after 12:00 midnight Monday through Saturday for auditorium personnel and all Sundays and holidays. Overtime for maintenance is charged for all work occurring beyond the regular scheduled work time. User causing need for overtime will be the one charged in situations where one event follows another. 

I/We agree to pay additionally for lighting and sound technicians deemed necessary by the auditorium management at the rate of 

 dollars ($              ) per hour, per person needed, to present the program, with a minimum of a two hour call out. 

I/We agree to pay for any undue clean up and/or damages to the facility as a result of the sponsor’s use, and to pay for any additional service or equipment needed that is not provided by the City of Kingsport, and to comply with all rules and ordinances of the City of Kingsport. 
The City of Kingsport agrees to provide auditorium facilities and personnel of the auditorium, the tables, chairs and other equipment it owns, and other reasonable services approved by the auditorium management, for the fees charged above. The user agrees to repair/replace any and all lost/damaged auditorium equipment used in conjunction with this rental. NOTE: Pre-storage and post storage is not the responsibility of the auditorium. User must remove equipment, etc., immediately following conclusion of the event. The City of Kingsport will not be responsible for any lost, stolen or damaged items of the user. 

I/We hereby agree to defend, indemnify and hold harmless, the City of Kingsport, Tennessee, its officials, employees and assigns, from all claims, demands, damages, actions, expenses, attorney’s fees, and cause of action that may arise from the user for any reason arising from the use or lease of the Civic Auditorium, including, but not limited to, tortuous activity, intentional acts, breach of contract, or violation or the copyright law. This clause shall survive the termination or completion of this rental agreement. 

NOTE: A one day rental deposit of $
250.00
 is required to hold the facility and no refunds will be given. A thirty (30) day cancellation notice is required for the auditorium and then (10) days for the meeting rooms. 

This agreement is entered into this 


 day of 



, 
2005 
.

CITY ORDINANCE PERMITS SMOKING IN DESIGNATED AREA ONLY!!

SIGNED AND APPROVED










Signed: 





     Signature of Management

                                Manager






By: 





  Title










Address: 






         (423) 229-9457



 Phone




















Phone: 





Kingsport Parks and Recreation

Civic Auditorium

1550 Fort Henry Drive

Kingsport, TN 37664


Phone: (423) 229-9457

Fax: (423) 229-9362

Dear Patron:

Enclosed you will find a rental agreement, a floor plan and information sheet for use of the Civic Auditorium. Within TEN (10) days of receiving this agreement and information sheet, complete and return them with your one day rental deposit. These may be hand delivered to our office, inside the Civic Auditorium, Monday through Friday from 8:00 a.m. to 5:00 p.m. You may also mail them to the above address. If you wish to mail your contract, please keep a copy for your records. 

If you wish to use the marquee located in the front of the building, there are four (4) lines with space for seventeen (17) letters or spaces on each line. The cost for the marquee is $4.00 per line, per day. 

ALL SETUPS WILL BE SET TO FIRE CODE SPECIFICATIONS!!

IF AN EVENT IS OPEN TO THE PUBLIC, THE RENTER MUST HAVE $1,000,000 IN LIABILITY INSURANCE. PROOF OF THIS INSURANCE MUST ACCOMPANY THE RENTAL AGREEMENT AND DEPOSIT.  Please call our office for more information or if you have any questions. 
OFFICE USE ONLY


DATE			


RECEIPT #			


AMT. PAID 			





























