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General Statement of Duties:  This position requires a broad range of management, business, and technical skills to guide the successful implementation of an enterprise GIS within the City.   The Geospatial Project Manager has overall responsibility for ensuring that key GIS work elements – hardware, software, networks, databases, and staff resources – are managed, maintained, and enhanced to meet agreed-upon City requirements.  The GPM will manage the core GIS technology service for the organization; leads the effort to ensure the sharing of data between departments and will define and maintain GIS standards.
Distinguishing Features of the Class:  The GPM will act as the geographic information expert for the City.  The position provides oral and written progress reports and updates to superiors and oversight committee; requires an extensive amount of communication at all levels of the City government and external organizations.

Examples of Work:  (Illustrative Only)

The GPM oversees all enterprise GIS operations including database management and administration, data structure and metadata development, system administration, GIS software selection, implementation and user support, GIS project management, budgeting, marketing, education, user group oversight, functional team oversight and training.  The GIS Coordinator should be expected to spend 40% of their available time focused on tactical and operational implementation of GIS components for City-wide and department initiatives (e.g. analysis, mapping, application configuration and deployment, geodatabase development).  Sixty per cent (60%) of their available time should be spent on strategic and program management ensuring the enterprise GIS goals and implementation schedule is maintained (e.g. project management, guiding internal resources, education, managing external consultants). The GPM will serve as the conduit between GIS related activities across different service entities and the overall organization GIS system.  The GPM will work with departmental stakeholders to ensure the effective utilization of organizational resources. 
Required Knowledge, Skills and Abilities:  Experience with government GIS applications, especially in business areas such as planning, public utilities, transportation, fire, EMS, and City base map creation and maintenance.  Demonstrated experience developing schedules and managing complex information technology projects.  Familiarity with business process analysis as it relates to GIS.  Active participation in professional GIS, mapping, and/or surveying organizations and activities.  The GPM will exhibit excellent verbal, written, and interpersonal communication skills. Must have the ability to lead and motivate work teams.

Acceptable Experience and Training:  Bachelor’s Degree required in Geography, Computer Science, Earth Science, Engineering, Planning, or related discipline and minimum 3 years’ experience in GIS project management for local governments and 2 years’ experience GIS development and maintenance, or an equivalent combination of education and experience.  Master’s Degree in Geography preferred.

Other Requisites:  From time to time the incumbent may be assigned special duties by a superior, or, on a temporary basis, may be asked to assist other employees occupying a different position.  This job description should not be construed as an all-inclusive statement of every task required of this position, but as a fair representation of the great majority of the work. Every effort will be made in advance to inform the incumbent of the temporary additional assignments, which under no circumstances are intended to constitute a demotion.

ADA REQUIREMENTS

Physical Requirements:  Tasks are essentially sedentary, with occasional walking, bending, light lifting, or other restricted physical activities.  However, some tasks may require some physical effort, i.e. some standing and walking, 
frequent light lifting (5-10 lbs.); or minimal dexterity in the use of fingers, limbs, or body in the operation of shop or office equipment.  Tasks may involve extended periods of time at keyboard.
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Environmental Requirements:  Tasks are regularly performed without exposure to adverse environmental conditions (e.g., dirt, cold, rain, fumes, etc.), however, some tasks may require infrequent exposure to such adverse environmental conditions.

Sensory Requirements:  Tasks require depth perception and discrimination; tasks require visual perception and discrimination tasks require oral communications ability.

Reasonable Accommodation(s): Reasonable accommodation(s) if needed will be provided for the employee to perform the required job with adequate strength, dexterity, coordination and visual acuity and in a manner that does not pose a direct threat to the health or safety of the employee or others in the workplace.  
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