01/06/2005
CLARKSVILLE PARKS AND RECREATION DEPARTMENT

FACILITY RENTAL AGREEMENT

SPECIAL EVENTS

Requested Facility: ____________________________________________________________________

Dates:   Beginning __________________________A.M./P.M. on _______________________________

              Ending      __________________________A.M./P.M. on _______________________________

Event: _______________________________________________________________________________

Admission: _____________________________Estimated Attendance: ____________________________

Sponsoring Organization: ________________________________________Tax Status________________

Representative Name: ____________________________________________________________________

                       Address: ___________________________________________________________________

                          Phone: ___________________________(H)_________________________(O)

                  Cell Phone:  ____________________E-mail Address: _________________________________

                     Keys Out:  _______________#__________Keys In: _______________#___________

     This agreement is made and entered into on ________________________ between the Clarksville Parks & Recreation Department (lessor) and the above names individual and/or group (lessee). Lessee will be responsible for the following:

(a) Lessee will pay minimum rental fee of $______________ plus deposit of $_____________  in advance. A complete and accurate financial statement of ALL revenues will be due no later than __________________ (sixty days after event). The rental fee will be 6% of the gross revenue (plus 8.5% amusement tax) or the minimum rental fee, whichever is greater. All fees are due by _______________ (sixty days after event). A 10% penalty will be charged for each month after the sixty days that the payment is delinquent. The penalty charge will apply the next day after the sixty days are up and will accrue monthly. All future rentals will be denied until all terms of the contract are met.

(b) Lessee agrees to assume all liability for supervision of activities and safety of participants for the duration of the rental agreement. Proof of acceptable insurance coverage (policy must name the City of Clarksville as additionally insured) will be supplied to the lessor prior to event date.

(c) The lessee agrees to pay for any damages inflicted upon the facility or equipment as a result of use of the facility.

(d) The Lessee agrees to abide by all rules and regulations which are in effect regarding the use of this facility including, but not limited to:

                                                                                                                                              Int _______________

PARKS & RECREATION RENTAL FACILITY CONTRACT

RULES & REGULATIONS

1. The facility and surrounding area, including the kitchen and restrooms, will be cleaned and all equipment will be returned to proper place before departure following activity. All tables and chairs will be returned to proper storage.

2. All lighting systems will be turned off before leaving the facility.

3. All doors and gates will be securely locked upon leaving facility.

4. No decorations will be attached to or suspended from the ceiling; nor will                                                                             nails, tacks or staples be used on walls or woodwork.

5. A City Ordinance prohibits the use of alcoholic beverage, including beer. Special permission must be sought through approval of the Beer Board. Liquor liability insurance is required if and when approved for use.
6. The facility is rented in “as is” condition. Any improvements (additional electric, fencing, etc.) or maintenance requests will be the sole responsibility of the Lessee and must be approved by the Facility Supervisor prior to being done. Parks & Recreation employees are not authorized to complete work for the Lessee unless approved by the Facility Supervisor. 

7. Written cancellation or request for a later date is required two weeks prior to event date or deposit will be forfeited. The date of the event can be changed only once.
8. Keys to the facility should be picked up no earlier than the day before set-up. If event occurs on the weekend, key should be picked up on Friday before 4:30. Keys should be returned the next working day.

9. All equipment, including signage, dumpsters, port-o-lets, etc., brought in for use during the event must be removed on the last day of the rental unless prior arrangements have been made. Additional rental fees may be applied if equipment is set up or remains on grounds after contracted rental time. The City of Clarksville will not be responsible for items left after an event. 

10. All food vendors must contact the Health Department for local health guidelines and permits.

11. All restroom facilities will be stocked with supplies provided by the Parks & Recreation Department. No other suppliers shall be used.

12. No fires are allowed except within the fireplace or grills. All fires must be fueled using only wood or charcoal. Fires must be completely extinguished prior to leaving. 

13. All rentors must abide by the City  of Clarksville’s Noise Ordinance Section 10-224.1.b 

14. The City of Clarksville Parks and Recreation Department in conjunction with the local authorities reserves the right to terminate any event if the activities are deemed unlawful or harmful.

Any infraction of above rules will result in forfeiture of part or all of the deposit. Evidence of alcohol having been used at the facility without permission from the Beer Board and the Parks & Recreation Department will result in automatic forfeiture of the entire deposit and possible legal action taken against lessee. The department reserves the right to deny future rentals. 

I have read and agree to the above stated rules and regulations _____________

PARKS & RECREATION RENTAL FACILITY CONTRACT

Please list the following:

Sponsorships:  _______________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

Advertisers:      ______________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

Concessionaires: _____________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

Other Vendors:   _____________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

Any individual, company or civic group selling any items on the grounds will be required to pay a fee 

of $15.00 per day to the City of Clarksville. Lessee will be issued permit certificates to supply their 

vendors and will collect the appropriate fees. Unused permits and daily fees will be due with the revenue statements.

Permit numbers issued: __________________________________________________________________

CLARKSVILLE PARKS AND RECREATION DEPARTMENT

FACILITY USAGE AGREEMENT

     I, ____________________________________________, as a representative of  

______________________________________________, and in my capacity as such representative and not 

individually, the organization using facilities located at the _______________________________________, 

hereby agree to indemnify, defend and hold harmless the City of Clarksville, its appointed or elected officials, 

employees, and agents and each of them for any and all suits, actions, legal or administrative proceedings, 

claims, demands, damages, liabilities, attorney fees, costs and expenses of whatsoever kind or nature arising out 

of my use and occupancy of the City of Clarksville’s property as stated in the Agreement. I also agree to be 

responsible for any damage caused by my use of the facility, which includes but is not limited to buildings, trees 

and grounds.

Date of Use: ____________________________________

_______________________________________________

            (Applicant’s Signature)

_______________________________________________                                                    

             (Date)

PARKS & RECREATION RENTAL FACILITY CONTRACT

RENTAL SUMMARY

Lessor:   

               Facility:  ____________________________________________________________________

         Equipment:  _____________________________________________________________________

Restroom Facilities: ___________________________________________________________________

Trash Service:  Dumpster and additional can liners to be provided by Lessee. 
Insurance Required:  $650,000 Naming the City of Clarksville as additionally insured. Liquor liability when 

approved by the beer board and the City of Clarksville Parks & Recreation Department.               

Security Required: _____________________________________________________________________

Other: _______________________________________________________________________________

_____________________________________________________________________________________

Lessee:   

             Minimum Rent: $_______________

                         Deposit:    _______________

   Total Paid in Advance:  $______________ 

   I have read and discussed the above terms and conditions with a Recreation Department Representative. I have completed the information to the best of my knowledge and hereby bind myself and the organization I represent to the terms and conditions of this rental agreement. I have received a copy of this contract. 

                                                                  ____________________________________________

                                                                  Name

                                                                  ____________________________________________

                                                                  Date

                                                                  _____________________________________________  

                                                                  Facility Rental Supervisor

PARKS & RECREATION RENTAL FACILITY CONTRACT

FINANCIAL SUMMARY

(To be completed by Lessee)

Event:  __________________________________________________________________________

Date:    _______________________________

Minimum Rent: ___________________________ Date Pd/Rec#: ____________________________

Deposit: _________________________________ Date Pd/Rec#:  ____________________________

Gross Revenue: ___________________________x .06 = ___________________________________

Tax Paid to Finance Dept: ___________________________________________________________

Charges or Forfeitures: ______________________________________________________________

Reason: __________________________________________________________________________ 

Balance of Rent Due (If any): __________________Date Pd/Rec#: __________________________

Deposit Returned (If any):_____________________Date  Filed: _____________________________

Total Attendance (for annual impact statement): __________________________________________

______________________________________

Staff Signature

Copy of completed contract to Finance office: ______________________________________________

Additional Comments: _________________________________________________________________                                                                    

____________________________________________________________________________________            

____________________________________________________________________________________        

____________________________________________________________________________________     

____________________________________________________________________________________   
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