Robert’s Rules of Order

Consent Agenda
Last month this article talked about the order of business and agendas.  One tool for getting through the agenda more efficiently is the consent calendar, or consent agenda.  This shortcut is more often used in larger cities although any municipality may take advantage of this instrument.
The consent agenda is used to handle routine, non-controversial and housekeeping type items in bulk so that each item does not have to be discussed and voted upon separately.  Typically, a vote is taken to approve all items contained within the consent agenda:  “Mayor, I make a motion to approve the consent agenda as submitted.”
The consent calendar is listed as an item within the agenda, usually coming before committee reports, and it should give adequate detail about each element.  For example:

1. Call to order and roll call

2. Approval of minutes from the March 21, 2011 meeting
3. Citizen comments

4. Consent agenda

A. Accept report from park board regarding five year plan update

B. Proclamation designating April 28 as take your daughter to work day

C. Resolution Number 2011-05 authorizing police chief to work with sheriff on joint grant opportunity
D. Award of bid to Acme Company for street light replacement bulbs in the amount of $7,500 as funded in the street department budget
E. First reading on Ordinance Number 2011-13 amending the FY12 budget by $54,160 for Elm Street pump station change orders
If any member of the governing body wants to discuss a particular item, or to remove something from the consent agenda, the proper motion would be: “Mayor, I request that item 4A be removed from the consent agenda and be moved under new business for further discussion.”
